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JOB DESCRIPTION
POST:

Postdoctoral Research Assistant
POST REF:


TBC
SCHOOL/ DEPARTMENT:

Performance & Media Production (ICCM)
GRADE:
 
Grade 6
JOB PURPOSE:

To contribute to research outputs within the School by actively engaging in research and contributing to the production of research reports and publications, reporting to the project principal investigator. Wherever possible, subject to the project scope and School requirements, opportunities to engage in teaching activities will be available.
DUTIES AND RESPONSIBILITIES:

· To undertake a programme of research work under the management and guidance of the principal investigator.
· Use appropriate research techniques and methods to undertake research. 

· Plan own day-to-day research activity within the framework of the agreed programme.

· Make internal and external contacts to develop knowledge and understanding and form relationships for collaboration.  
· Attend and present at conferences as necessary.
· Analyse and interpret the results of the research and generate original ideas based on outcomes, within the framework of the project.

· Write up results of the research and contribute to the production of research reports, publications and other appropriate forms of research output within the Research Exercise Framework
· Adhere to any rules laid down by the principal Investigator and/ or University regarding confidentiality and intellectual properties issues relating to the project.

· Commitment to high quality research, conducting research with integrity and accountability. 
· Prepare reports and present information on research progress and outcomes to bodies supervising research, e.g. steering groups.

· Contribute to the planning of research projects.

· Provide guidance and advice to colleagues and students who may be assisting with the research.

· Deal with problems that may affect the achievement of research objectives and deadlines.
· Continue to update knowledge and develop skills.
· Wherever possible, subject to the project scope and School requirements, opportunities to engage in teaching activities will be available. To attend appropriate training to prepare for teaching duties, as required by the University.
Plus

· Any other duties as may reasonably be required.

· Ensure that the highest standards of professional performance are maintained.
· Promote equal opportunities in the work of the department to include a commitment to the International Strategy of the University.

· Ensure compliance with relevant legislation, the Research Concordat principles and statutory codes of practice, as advised.
· Participate in the arrangements for performance review.
· Ensure that professional skills are regularly updated through participation in training and development activities.
· Ensure all University policies are implemented within the remit of this post.

HEALTH & SAFETY

Under the Health & Safety at Work Act 1974, whilst at work, members of staff must take reasonable care for their own health and safety and that of any other person who may be affected by their acts or omissions. 


PERSON SPECIFICATION



POST TITLE: 

Postdoctoral Research Assistant

SCHOOL/ DEPARTMENT: 

Performance and Media Production
The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively. 

	REQUIREMENTS

The postholder must be able to demonstrate:
	ESSENTIAL (E)

DESIRABLE (D)

	MEASURED BY:

P     Proposal
I      Interview

A     Application

	EDUCATION/TRAINING

(Academic, vocational/professional and other training)

	First degree in associated discipline
PhD/Doctorate 

	E

E
	A/I

A/I

	KNOWLEDGE & EXPERIENCE

(e.g. report writing, office experience, Microsoft office)

	Knowledge and experience of using a variety of qualitative and/or quantitative research methods of relevance to the research project, and the ability to interpret and analyse the results
Good knowledge of the academic discipline and literature relevant to the research area

Develop and pursue appropriate analytical protocols and techniques to support the research
Experience of working with academics/senior researchers in the area of research

Experience of delivering papers or presentations

Experience of teaching and assessment at HE level

	E

E

E

D
E

D
	P/I

P/I

P/I

A/I

A/I

A/I

	SKILLS/ATTRIBUTES

(e.g. communication, interpersonal, decision-making, problem-solving, team player, reliable)

	Excellent communication and interpersonal skills

Excellent presentation skills

Ability to work independently or as part of a team

High level of research competency

Good IT skills

Good time management and organisational skill

	E

D
E

E

E

E
	P/I

P/I

P/I

P/I

P/I
P/I

	BEHAVIOURS
Behaviours will be tested at interview against the Contribution Framework (available on the recruitment web site under Our Culture & Values - Values & Principles) www.yorksj.ac.uk/values-and-principles

	Leading myself and others

Delivering a great service

Taking a professional approach

Working together as a team


	E

E

E

E
	I

I

I

I

	SPECIAL FEATURES

(e.g. Travel, DBS)

	Ability to travel internationally

Capacity to participate in Ethno events. 


This is not a comprehensive definition of the post. Postholders are expected to undertake any work that comes with the remit of the post’s main objective. This job description will be kept under review and may be changed at any time subject to consultation with the postholder.
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