     [image: image1.png]disability
B confident
EMPLOYER



     [image: image2.png]W R

*Stonewall

TOP 100
EMPLOYERS




      [image: image3.png]MINDFUL
EMPLOYER



     [image: image4.png]G
York St John

University




JOB DESCRIPTION

POST:
Painter and Decorator
POST REF:
TBC
DEPARTMENT:
Estate Management & Development
GRADE:
4
REPORTING TO:

Maintenance Services Officer
SUPERVISORY RESPONSIBILITY:
None
JOB PURPOSE
As a member of the Maintenance Team, to be accountable to the Maintenance Services Manager and support them in the delivery of an efficient, high quality and customer orientated maintenance service. 
DUTIES AND RESPONSIBILITIES
· Work as part of a team to undertake any maintenance requests to deliver good customer service.

· To carry out all aspects of the trade from initial preparation, stripping, filling, preventative treatments, paperhanging and painting to final finish on all university buildings, both internal and external.

· To work flexibly across all trades and university sites.

· To ensure decoration is completed to agreed standards and timescales.

· Respond quickly and effectively to customer needs.

· Design, prepare, manufacture and fit signs. This will be using the University electronic sign system. Training will be provided.

· Proactive approach in identifying any other maintenance work required.

· To take a positive approach and participate in training, performance reviews and appraisals. 
· To carry out any other duties as required appropriate to the grade and level of responsibility of the post.
In addition:

· Any other duties as may reasonably be required.

· Ensure that the highest standards of professional performance are maintained

· Promote equal opportunities in the work of the department to include a commitment to the International Strategy of the University

· Ensure compliance with relevant legislation and statutory codes of practice, as advised

· Participate in the arrangements for performance review
· Ensure that professional skills are regularly updated through participation in training and development activities

· Ensure all University policies are implemented within the remit of this post
Health & Safety
Under the Health & Safety at Work Act 1974, whilst at work, members of staff must take reasonable care for their own health and safety and that of any other person who may be 
affected by their acts or omissions. 
This is not a comprehensive definition of the post.  Postholders are expected to undertake any work that comes with the remit of the post’s main objective.  This job description will be kept under review and may be changed at any time subject to consultation with the postholder.
PERSON SPECIFICATION


POST TITLE:

Painter and Decorator 
DEPARTMENT: 
Estate Management & Development 
The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively.
	REQUIREMENTS
The post holder must be able to demonstrate:
	ESSENTIAL (E)

DESIRABLE (D)

	MEASURED BY:

A     Application form
I       Interview

T/P  Test/Presentation

	EDUCATION/TRAINING (Academic, vocational/professional and other training)

	Qualified to City & Guilds/NVQ or equivalent standard and served a recognised apprenticeship

	E
	A


	KNOWLEDGE & EXPERIENCE 
(e.g. report writing, office experience, Microsoft office)

	Relevant work experience on new and old buildings including listed buildings.

Experience of making and fitting signage with basic IT skills. 

Cross trade experience

Ability to work at height using Mobile Elevating Work Platform (Genie Hoist), scaffolding and ladders.


	
E
D
D

D
	
A/I
A/I
A/I

A/I

	SKILLS/ATTRIBUTES 
(e.g. communication, interpersonal, decision-making, problem-solving, team player, reliable)

	Keen attention to detail 

Ability to deliver high quality decoration work

Good interpersonal skills

The ability to work as part of a team

The ability to work on your own initiative

Highly customer focused.

Reliable with strong time management skills.

Effective planning and prioritisation skills
	E

E

E

E

E

E

E
E
	A/I
A/I

A/I

A/I

A/I

A/I

A/I
A/I

	BEHAVIOURS
Behaviours will be tested at interview against the Contribution Framework (available on the recruitment web site under Our Culture & Values - Values & Principles) www.yorksj.ac.uk/values-and-principles

	Leading myself and others
Delivering a great service
A professional attitude to working in an educational environment
Working as a team
	E

E

E

E
	I


I


I


I

	SPECIAL FEATURES (e.g. Travel, DBS)

	The post holder must be willing to travel to the satellite accommodation sites and sports facilities 

The post includes the use of ladders or scaffolding. 

Full driving license for collecting materials and supplies and moving between sites.












